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Viewing Accounting Received Date

This document will explain how to view the date Accounting receives the
SiteManager estimate information and the estimate is ready to be processed.

ﬂ SiteManager Panel

Main Panel Contractor Payments[+] ]
0 ca
Contract I:h:nrutran::h:_nr _ Change Acceszones(+]
Adminiztration]+) IEERIIELE ! Orders(+]

T Contractor Paymentz[+] T E stimate(+]

Estirnate]+] Process List

“Double-click” on the Estimates (+) icon.

E SiteManager Panel

kain Panel E stimate[+] T
!E:s:tirnate E ztimate Eztimate Item  Estimate ltem  Estimate History E stimate Accounting
Surnmary Dizcrepancy Dietail Papboak Tracking Received Date

“Double-click” on the Accounting Received Date icon.
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ﬂ Select Contract and Estimate

Selection

Caontract |

Estirnate |

Find: |
Contract

Contract 1D Yendor ID Fed State Proj Nbr Status County Lwl2 Lvl3 Lvl4d Locatio
dea?34a3 939339966 0501242 ACTV Coos E10 OM I-74 FROM 555
dead0004 939339966 STF 3387005 ACTV Coav? BE0 OM SR 261 AT 04K J
R -90004 3 B STP 3387005 cos7  leeo | | |OM SR 261 AT DAKE
R -30006 93-393395333 STF 3387005 ACTV Coav? BE0 OM SR 261 AT 04K J
R -30007 93-3333535 STF 3387005 ACTV Coav? BE0 OM SR 261 AT 04K J
< >

| Cancel |

“Double-click” on the appropriate Contract ID.

ﬂ Select Contract and Estimate

Selection
Contract | FR-30004
E stimate |

Find - |

E stimate

E stimate Period Date Generated By

Nbr End Date Generated User ID

07158/06 5 4a0bclip

000z 08/04./06 030605 d30belio

0003 08/18/06 03/06./06 d30bclio

0004 07807 072007 d30afaul

0K | Cancel |

“Double-click” on the appropriate Estimate Nbr.
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¥ AASHTO SiteManager

File Services ‘Window Help

BElTET EE

¥4 Enter, Check Nu[&EY

Contract ID: |R -30004 Estimate Nbr: 000z

Accounting Received Date: |03/07/06

Accounting Received Date: The Accounting Received Date is the date that
Accounting has verified they have received the estimate information for the given
contract and estimate and the estimate is ready to be processed.

“Click” the Close button located on the toolbar to exit the window.

If another estimate is to be selected, “click” the Open button on the toolbar.
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Exercise D-5-2 Group Exercise

Log into SiteManager as: inquire

Password: pass

Navigate from Main Panel:

“Double-Click” on Contractor Payments (+)
“Double-Click” on Estimate (+)
“Double-Click” on Accounting Received Date
“Click” the Open button located on the toolbar
“Double-click” on Contract ID R -90006
“Double-click” on Estimate Nbr: 0001

When did Accounting verify they have received the estimate information for the
given contract and estimate and the estimate is ready to be processed?
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